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Included in policy: 
For the groups listed below, failure to follow the policy may result in investigation and management action which 
may include formal action in line with the Trust's disciplinary or capability procedures for Trust employees, and 
other action in relation to organisations contracted to the Trust, which may result in the termination of a contract, 
assignment, placement, secondment or honorary arrangement. 
This policy applies to all individuals who are not employees of Barts Health NHS Trust but will have contact with 
patients for the purposes of conducting research, completing a clinical or observational placement, or the provision 
of healthcare services which falls outside of those groups listed below. 

This policy does NOT apply to the following groups; 
- Work experience 
- Volunteers 
- Workers engaged on a temporary basis by the Trust via Bank or an Employment Agency 
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- Visitors 
- Employees/Contractors of other companies where that company is providing those staff as part of a 

service delivery contract to the Trust 
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1 INTRODUCTION AND AIMS OF POLICY 

1.1 In addition to its core workforce, Barts NHS Health Trust (the Trust) will engage the services of 
staff on an unpaid basis to carry out regular or ad-hoc work on behalf of the Trust. This policy 
covers those individuals who are working at the Trust on an unpaid basis and for a specific 
purpose and require an honorary contract. 

1.2 An honorary contract is issued by Recruitment services to authorised individuals who have an 
unpaid agreement with Barts Health to undertake work/duties on the premises but are not 
employed by the Trust. 

1.3 An honorary contract ensures the work is covered by NHS indemnity. Individuals undertaking 
honorary attachments will be subject to the same level of pre and postemployment checks as a 
substantive employee in line with the Trust’s Recruitment and Selection Policy and NHS 
Employers Checking Standards.  

1.4 Honorary contracts do not entail any form of remuneration, including, but not limited to, sick pay, 
paid leave, travel expenses or contribution to the organisational pension scheme. 

1.5 The purpose of this policy is to: 

- Define under what circumstances an honorary contract may be issued 
- Define the process by which an honorary contract is requested and issued 
- Define lines of responsibility and accountability for individuals who work in the 

Trust but who are not employees of the Trust 
- Ensure that non-employed staff are appointed through fair, open and transparent 

procedures that satisfy all legal and NHS Employers requirements 

1.6 This policy should be read in conjunction with the Trust’s Pre and Post Employment Checks policy 
to ensure prospective honorary appointees have been through the necessary checks prior to 
undertaking any activity with the Trust. 

1.7 All applications for an honorary contract will be treated in accordance with the principles of Equal 
Opportunities and will be subject to satisfactory pre-employment checks. 

1.8 This policy applies to individuals who are not employed by Barts Health, but will be working for a 
specific purpose associated with the Trust (see Section 3) 

1.9 This policy does not apply to the groups detailed in the table below and the alterative Trust policy 
and/or process indicated must be followed; 

Group Alternative Trust policy/process 

Volunteers Volunteer Policy 

School students or Adults undertaking a 
supervised work experience or work shadowing 
placement 

Work Experience and Work Shadowing Policy 

Temporary staff employed through an externally 
run bank or employment agency 
 

Temporary Staffing Policy 

Visitors to the Trust (e.g. to attend a meeting).   Local actions for access to premises should apply 
e.g. temporary badge/access card, signing in and 
out. 

Employees of other companies or self-employed 
individuals, such as contractors, whose 
company is paid to undertake work within the 

An apporopriate procurement process and contract 
for service with the supplying company must be in 
place, which includes the pre-employment checks 
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Trust.   
 

that the supplier is responsible for undertaking for 
any of their employees who will be undertaking work 
at the Trust.   

Applicants who need only research-related access 
at Barts Health, including non-medically qualified 
researchers employed by academic institutions who 
may require access to NHS patient data, whilst 
undertaking their normal daily employment. 
 
Where research includes clinical patient contact, an 
honorary contract will be required.  Please see 
section 3.3.2. 

Contact the Joint Management Research Office 
(JMRO) who will be responsible for issuing a 
Research Honorary Contract.  More information can 
be obtained at  http://jrmo.org.uk/performing-
research/personal-research-access/. 

1.10 Honorary appointments do not constitute employment, and an individual appointed under an 
Honorary contract is not an employee of the Trust.  However, there are standards of conduct 
expected of any honorary appointment holder to which they must adhere.  Examples of these 
include; 

 Infection control principles and responsibilities 

 Clinical competencies and practice 

 Clinical Governance 

 Risk Management 

 Human Rights Equality and Diversity 

 Health and Safety and associated policies 

 Whistleblowing, raising concerns 

 Confidentiality Code of Practice 

 No Smoking 

 Radiation protection procedures 

 Research Governance 

 Disciplinary and Grievance policy and the relevant appeals procedures 

 Safeguarding 
 

Copies of these policies can be obtained on the Trusts intranet. 
 

http://jrmo.org.uk/performing-research/personal-research-access/
http://jrmo.org.uk/performing-research/personal-research-access/
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2 DEFINITIONS 

2.1  The following definitions are used in this policy.   

Honorary Contract A contract issued by Recruitment services to authorised individuals who have an 
unpaid agreement with Barts Health to undertake work/duties on the premises but 
are not employed by the Trust. 

An honorary contract ensures the work is covered by NHS indemnity. Individuals 
undertaking honorary attachments will be subject to the same level of pre-
employment checks as a substantive employee in line with the Trust’s 
Recruitment and Selection Policy and NHS Employers Checking Standards. 

Pre-employment 
Passport 

A written confirmation of completed pre-employment checks in line with the NHS 
Employers Checking Standards, issued by the HR department of the current 
substantive NHS employer of an honorary applicant to Barts Health.  
 
Where the Trust holds a Service Level Agreement with an education provider or 
another organisation, and it is agreed that pre-employment checks will be carried 
out by that provider/organisation, the Trust will be able to accept evidence of the 
pre-employment checks where they are completed in line with the NHS 
Employers Checking Standards. 
 
In the event that the checks have not been completed to the required standard, 
Barts Health will undertake these before an Honorary Contract is issued. 
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Service Level 
Agreement (SLA) 

A generic term used for agreements between the Trust and other organisations 
for delivery of service. 

Line Manager/ 

Sponsor 

For clinical medical honorary placements (including Clinical Observers and 
Clinical Attachments), the Sponsor must be either a member of the Consultant 
staff of the Trust, or an individual holding a Senior Lectureship, Readership or 
Professorial post within QMUL, who also holds an Honorary Consultant contract 
with the Trust. 

For honorary placements in other staff groups, the sponsor must be a member of 
Trust staff in a managerial role at Band 7 or above. 

In all cases, the Sponsor is directly responsible for the individual whilst they are 
undertaking their honorary placement and is responsible for ensuring adherence 
to policies and principles of good practice. 

Employment checks These refer to the key checks that must be under taken by the Trust before an 
individual starts in order to issue an honorary contract. 

NHS Employment 
Check Standards 

These standards set out six key checks that all NHS organisations within England 
are required to undertake in the appointment and ongoing employment of 
individuals in the NHS. These checks also apply to individuals undertaking an 
honorary contract. 

Disclosure and Barring 
Service 

The Disclosure and Barring Service is a government agency responsible for 
providing information to employers with regards to the past criminal record within 
the UK of an individual. 

 

3 TYPES AND DURATION OF HONORARY CONTRACTS 

3.1 Introduction: An Individual will be required to hold an Honorary Contract in order to conduct certain 
activities within the Trust and use the facilities of the Trust. 

The award of an Honorary Contract ensures that individuals are apporportiately indemnified by the 
Trust for any NHS work acitvities undertaken under the Honorary Contact and that indivuduals will 
be subject to the governance arrangments.  

3.2 Honorary appointments will be awarded; 

 at a grade/level equivalent to that of the substantive employment of the applicant; or 

 appropriate to the level evidenced by their skills, experience and qualifications. 

3.3 The sponsor is responsible for ensuring the level of honorary appointment requested is suitable 
and appropriate. 

3.4 Honorary contracts will be issued to individuals in the following categories; 

3.4.1 Co-terminus appointments 

Those employed by QMUL/Queen Mary’s School of Medicine and Dentistry or other 
academic institutions for whom the performance of clinical work is integral to their academic 
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role.  Normally the Honorary appointment will be agreed at the same time 
as the individual’s contract of employment, and be issued at the same time as a 
separate document.   

Co-terminus appointments may also be put in place when an employee of another NHS 
Trust is required to carry out some of their duties at Barts Health.   

The duration of the honorary appointment in these instances will be three years from 
commencement, or the length of the employment contract, whichever is shorter. The 
renewals process will then apply (see Section 8). 

3.4.2 Working Placement 

Medical: Appointments usually at Consultant level whose expertise may be required to 
regularly aid the provision of patient care, or to provide commissioned services which are 
delivered from more than one organisation. 

Such appointments are normally made only to clinical staff who are currently employed by 
another NHS Trust. This includes individuals coming to the Trust on a single, or ‘ad hoc’ 
occasion to facilitate patient care. 

Exceptionally, contracts maybe awarded to overseas clinicians who do not hold a 
substantive NHS contract but whose expertise in a particular specialty is required to effect 
patients care (e.g. for a telemedicine conference). 

Clinicans from overseas will require full GMC registration if undertaking clinical duties. 

Non-Medical: Individuals who hold an employment contract with another NHS Trust or other 
qualified healthcare provider (AQP) and will be attending the Trust to; 

 aid the provision of patient care; or 

 to provide commissioned services which are delivered from more than one 
organisation; or 

 for educational/training purposes or as part of a specified project.  This does not 
include attendance at training courses or meetings which are being hosted or 
facilitated by Barts Health or on Barts Health premises where the local procedures 
for Visitors should apply. 

 
Research & Audit:  Individuals, either medical or non-medical, who are carrying out 
research or audit that inclues clinical patient contact will require a working placement 
Honorary Contract. 

This will be in addition to approval for their research which they are responsible for obtaining 
directly via the Joint Management Research Office (JMRO). More information can be 
obtained at http://jrmo.org.uk/performing-research/personal-research-access/. 

For audit, approval should be obtained from the Clinical Effectiveness Unit.  More 
information can be obtained at http://ceu/ . 
 
An Honorary Contract for a working placement will be issued for the period of attachment, up 
to a maximum of three years, after which time the renewal process will apply (see Section 8). 

3.4.3 Clinical Attachment (participating in clinical activity) 

http://jrmo.org.uk/performing-research/personal-research-access/
http://ceu/
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Those seeking limited clinical experience supervised by a sponsor e.g. for GMC 
registered clinicians wishing to gain experience by participating in clinical practice.   

This may include students who are on recognised educational programmes, such as an 
undergraduate degree, and wish to undertake a clinical placement where the local Trust 
department has an agreement with the education provider regarding such placements. 

An Honorary Contract for a clinical attachment, clinical placement or observational 
placement will be issued for the period of the attachment, up to a maximum of 12 months, 
after which time the renewal process will apply (see Section 8). 

3.4.4 Clinical Observer or Clinical Attachment (not participating in clinical activity) 

These contracts are for those who wish to take no part in clinical activity except in a purely 
observational capacity (i.e. non-clinical observer status) and who are accompanied at all 
times. 

This may include students who are on recognised educational programmes, such as an 
undergraduate degree, and wish to undertake an observataional placement where the local 
Trust department has an agreement with the education provider regarding such placements. 

An Honorary Contract for a clinical attachment, clinical placement or observational 
placement will be issued for the period of the attachment, up to a maximum of 12 months, 
after which time the renewal process will apply (see Section 8). 

4 DUTIES / RESPONSIBILITIES 

Honorary 
Applicants / 
Contract Holders 

 Must have identified and agreed with a designated Sponsor the type of 
honorary placement they will be undertaking. 

 Must clearly demonstrate that they meet the necessary requirements for the 
type of honorary placement they will be undertaking. 

 Provide all requested information in a timely manner to either their Sponsor or 
a representative from the Trust’s Recruitment Services department, and co-
operate fully in the honorary contract and pre-employment checking process. 

 Must not commence work until they receive full notification from the 
Recruitment Services department in the form of an honorary contract which 
confirms the precise nature of work they may perform, and that they are fully 
compliant and able to commence their honorary placement. 

 If undertaking any clinical work, they must secure and pay for their own 
medical malpractice insurance either through a defence union or commercial 
insurance company. 

 Comply with all relevant Trust Policies and Procedures throughout the 
duration of the placement, in accordance with their honorary contract. 

 Must attend Trust Induction courses relevant to the honorary role they will be 
undertaking. 

 Adhere to the rules of practice for their professional body at all times. 

 Keep the Trust informed of any changes to their personal circumstances such 
as change of address, telephone number, right to work, next of kin, criminal 
convictions etc. 

 Ensure that their leave to remain and right to work status remains current for 
duration of honorary placement. 

 Behave in accordance with the Trust Values at all times. 

 May not undertake paid Bank shifts until they have completed a full 
registration process with the Trust Bank provider. 
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Sponsor/Line 
Manager 

 Must comply with this policy and are responsible for assessing the suitability of 
an application for an honorary contract before sending an Honorary Contract 
request to the Recruitment Services department for action. 

 Ensure that all applicants seeking Honorary Candiadates are aware of the 
requirements for Honorary Contracts. 

 Agree the requirements of an honorary contract, completing the honorary 
contract request form in full and obtaining full authorisation 

 Provide Recruitment services with a minimum of 6 weeks notice prior to the 
honorary placement to ensure that all appropriate pre-employment checks can 
be completed in advance. 

 Ensure that the privacy and dignity of patients is maintained throughout an 
honorary contract if the placement involves exposure to patients, and, that if 
the placement involves direct patient care that the patient does not suffer a 
detriment in anyway as a result of the care being given by the honorary 
contract holder. 

 Ensure that the honorary contract holder has been made aware of the relevant 
organisational expectations including, but not limited to, maintaining 
appropriate relationships with patients, accepting gifts, communication with the 
media, fitness for duty and declarations of interest. 

 Supervise the honorary contract holder, and ensure that they are assessed 
fully to ensure that they are meeting the necessary competencies required as 
part of their placement.   

 Provide an ID badge on the first day of the placement for the honorary 
applicant, and ensure it is displayed at all times when on Trust premises. 

 Conduct regular review meetings/1-1 sessions as appropriate to the length of 
the honorary placement,  documenting them to ensure that honorary 
individuals are practicing at a level and to a standard commensurate with their 
grade, experience and honorary placement. 

 Ensure that Recruitment services and the honorary candidate are informed of 
any changes of supervisory status or role requirements so that appropriate 
actions can be taken. 

 Ensure the honorary contract holder completes and maintains full compliance 
with Statutory and Mandatory training, either through the completion of the 
Trust learning or by providing evidence of Statutory and Mandatory 
compliance from their current NHS Employer. Evidence of compliance must 
be provided to the Medical Education and/or Learning and Development team. 

 Ensure that either the work ceases at the end of the period covered by the 
honorary contract or that a renewal is obtained before the expiry date (please 
see Section 7) 

 Complete and submit a termination form at the end of an honorary candidates’ 
placement. 

 Must notify the Recruitment services team if they are transferring responsibility 
of any honorary contract holder to another line manager/sponsor, confirming 
the name, role and contact details of the new sponsor. 

Recruitment 
Services 
Department 

 Administer the honorary contract and honorary contract extension processes, 
including the requesting of pre-employment checks, in line with NHS 
Employers Checking Standards and the Pre and Post Employment Checks 
policy 

 Ensuring that no honorary contract is issued until the Trust has received 
evidence of satisfactory pre-employment checks and all other fully completed 
paperwork/information required to complete the Honorary Contract process. 

 Provide advice regarding the honorary contract process, including appropriate 
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level of pre-employment checks. 

ESR/Workforce 
Information Team 

 Record all honorary contract holders’ data onto the Electronic Staff Record 
(ESR) to ensure that appropriate information is stored securely on all honorary 
contract holders within the Trust at any given time. 

 Provide relevant reports upon request on existing honorary contract holders. 

 Provide a weekly staff in post report which includes honorary contracts due to 
expire for the site Workforce Team lead to take further action (either renewal 
or termination) 

Site 
HR/Workforce 
Lead 

 Ensure sponsors/managers are notified of honorary contracts due to expire for 
appropriate action to be taken to either renew or terminate the honorary 
contract. 

 Follow Trust processes for evidencing ongoing right to work for honorary 
contract holders who have limited leave to remain. 

Senior Staff and 
Trust Executives 

 Ensuring full compliance with this policy with respect to their duties and 
responsibilities for patient safety. 

The Trust  The Trust has full Public and Employers Liability in place for all honorary 
contract holders activities while working with the Trust. 

 Providing a safe working environment for both its substantive and honorary 
contract holders, including the maintenance of facilities and machinery as 
appropriate, in line with the Health and Safety at Work Act 1974. 

5 HONORARY CONTRACT PROCESS 

5.1 A full process flow chart is available in Appendix A. 

5.2 AUTHORISATION 

5.2.1 For co-terminus honorary appointments only, where the Consultant is appointed via a full 
Advisory Appointments Committee (AAC), and Honorary status is a component of the 
appointment (see Section 1.6), the competencies of the individual and requirements for 
clinical practice will be identified at the job planning stage by the relevant Clinical Director 
prior to advertisement and confirmed at interview.  Further approval is not required for the 
honorary contract to be issued as part of the recruitment process. 

5.2.2 Authorisation for all other honorary appointments must be obtained by the sponsor by email 
from the individuals identified in the table below and sent to the recruitment team. 

 

For Medical & Dental honorary 
placements: 

Clinical Director/Lead and Medical Director 

For Nursing & Midwifery 
honorary placements: 

Director of Nursing/Midwifery 

For all other placements: Head of Service and Director of Service 

5.2.3 The sponsor must then send the following information by email to the Recruitment Team 
(honorarycontracts.bartshealth@nhs.net) , a minimum of 6 weeks prior to the requested start 
date, to commence the processing of the Honorary Contract request; 

 Fully completed Honorary Contract Request Form 

 Authorisation emails 

 Job description for the honorary placement (if being attached separate to the request 
form) 

mailto:honorarycontracts.bartshealth@nhs.net
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 A copy of the honorary applicants CV or application form for NHS 
employment completed within the last 6 months. 

 
 
 

5.3 PRE-EMPLOYMENT CHECKS 

5.3.1 Pre-employment checks for all Honorary Contract applicants will be completed or evidenced 
via a Pre-employment Passport to the required standards in line with the Trust Pre and Post 
Employment Checks policy, available on the Trust Intranet, and the NHS Employers 
Checking Standards, available at https://www.nhsemployers.org/your-
workforce/recruit/employment-checks 

5.3.2 In the event that the individual cannot provide employer references for the previous 
preceding three years a risk assessment will be completed by the sponsor/line manager.  

5.3.3 The sponsor/line manager is responsible for making the final decision, in consultation with 
the other authorising managers and/or relevant site HR Workforce Lead.  Written details of 
the risk assessment undertaken must be sent to Recruitment Services for a copy to be 
retained on the honorary file. 

5.3.4 All required pre-employment checks must be satisfactorily evidenced or completed to the 
required standards before the honorary contract can be issued and the placement 
commence. 

 

6 HONORARY CONTRACT HOLDERS UNDERTAKING PAID BANK SHIFTS 

6.1 An honorary contract provides an agreement with authorised individuals to undertake unpaid 
work/duties on the premises, but does not constitute a contract of employment. 

6.2 Honorary Contract holders are therefore required to complete a full registration process with the 
Trust Bank provider before they will be permitted to undertake any paid bank shifts, since this work 
would constitute employment and could exceed the duration of the honorary agreement with Barts 
Health. 

7 TERMINATION OF AN HONORARY APPOINTMENT 

7.1 An Honorary Contact can be terminated at any time by giving 7 days’ notice in writing to the 
honorary contract holder. 

7.2 The sponsor has the right (with support from their site Workforce lead) to end an honorary contract 
without notice if; 

 the holder is in breach of any of the terms or conditions of their agreement; or 

 they commit any act which the Trust reasonably considers to amount to serious misconduct 
and/or negligence or to be disruptive and/or prejudicial to the interests and/or business of the 
Trust; or 

 they are convicted of any criminal offence; or 

 Where there is sufficient doubt as to the relevance of continuing the honorary contract. 

https://www.nhsemployers.org/your-workforce/recruit/employment-checks
https://www.nhsemployers.org/your-workforce/recruit/employment-checks
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7.3 The site HR/Workforce Lead is responsible for ensuring sponsors are given notification of 
honorary contracts which are due to expire within the next 8-12 weeks and supporting the sponsor 
to take appropriate actions to either terminate or renew the honorary contract arrangement (see 
Section 8 for renewals). 

7.4 Honorary contracts which have been issued to staff who are employed on a substantive basis by 
another NHS employer or QMUL, will be subject to a 3 yearly review and will be terminated in the 
event of that substantive employment ending. Where the sponsor wishes to continue the honorary 
placement, the renewals process will apply (see section 8).  

7.5 The Trust holds the right to terminate or suspend an honorary contract where the holder is 
suspended, terminated or placed under investigation with their substantive employer. 

7.6 In all cases, the sponsor is responsible for completing a termination form via the e-forms system 
accessible on the Trust Intranet (https://weshare.bartshealth.nhs.uk/ e-forms). 

8 RENEWAL OF HONORARY APPOINTMENT  

8.1 In the case of honorary appointments which are issued as co-terminus appointments to substantive 

employment with another NHS employer or QMUL, the Recruitment Team will confirm with the 

substantive employer on a 3 yearly basis that the continuation of the co-terminus appointment is 

appropriate.  Where it is deemed appropriate and the employee has had no breaks or significant 

changes in their substantive employment during the preceding 3 years period, a renewed Honorary 

Contract will automatically be issued. 

In the event of an employment break or significant changes, a new pre-employment passport will 

be required before a renewed Honorary Contract will be issued. 

8.2 A sponsor wishing to renew an honorary contract must complete the Honorary Contract Request `

 Form and obtain authorisation as per 5.2.2. 

8.3  The completed request form and authorisation emails should be sent to the Recruitment Services 

team (honorarycontracts.bartshealth@nhs.net) at least 4 weeks before the expiry of existing 

honorary contract, to commence the processing of the Honorary Contract renewal. 

8.4 All renewals must be organised and approved prior to the expiry of the initial contract. If an 

applicant’s Honorary contract expires before the extension is approved, they are not authorised to 

perform any further duties and should not be permitted on Trust premises until the new approval is 

received and processed by Recruitment Services. 

8.5 Where a renewal request is as a result of an honorary applicant changing or leaving their 

substantive NHS or QMUL employment, a new pre-employment passport from the new 

employer or a complete set of pre-employment checks completed by Barts Health for the 

Honorary applicant will be required before the renewed honorary contract can be confirmed. 

8.6 A full process flow chart is available in Appendix B. 

https://weshare.bartshealth.nhs.uk/index.cfm?page=e-forms
mailto:honorarycontracts.bartshealth@nhs.net
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9 INDUCTION AND STATUTORY & MANDATORY TRAINING ARRANGEMENTS  

 

9.1 Honorary Contract holders who will be working regularly with the Trust for 3 months or more will be 

required to attend the Trust Corporate Induction programme. 

9.2 For all other honorary contract holders, a localised induction should be planned 

and completed that reflects the demands of their duties. 

 

9.3 Sponsors are responsible for ensuring that all Honorary applicants have a local departmental 

induction which should be conducted on the individuals first day with the Trust, as appropriate to 

their honorary appointment. 

 

9.4 Honorary Contract holders will be required to comply with the Trust requirements for Statutory & 
Mandatory training. 

 
9.5 Honorary applicants who hold a substantive contract with another NHS employer can evidence their 

current compliance with the required statutory and mandatory training and appraisal requirements 
by completing the Compliance with Statutory and Mandatory Training form and returning this either 
to the Recruitment Services team where it has been requested as part of the process for a new or 
renewal honorary contract request.  At all other times, evidence of ongoing compliance should be 
provided directly to the Education Academy Team in order to be able to exempt them from statutory 
and mandatory training components in which they are already compliant. 

 
9.6 Honorary applicants involved in any form of research will be required to comply with induction as 

relevant to the Trust’s research and development processess prior to any patient contact or contact 

with patient material. This can be obtained from the Joint Management Research Office. 

10 APPRAISAL AND REVALIDATION  

10.1 The Trust policies for Appraisal and Medical Appraisal and Revalidation applies to Honorary 
Contract holders and is available on the Trust intranet. 

11 INDEMNITY   

11.1 Clinical staff holding Honorary contracts (Sections 3.1 - 3.5) will be indemnified by the Trust in 
respect of legal action by patients of the Trust for work they undertake for the Trust in line with HSG 
(96) 48. 

11.2 The NHS indemnity will cover only NHS responsibilities undertaken within the terms of the honorary 
contract issued. 

11.3 Honorary contract holders are required to ensure that they have medical defence organisation cover 
for any work which does not fall within the scope of the indemnity scheme. 

12 MONITORING COMPLIANCE WITH THE POLICY 

12.1 The implementation of and compliance of this policy, will be monitored by the site Workforce Leads 
and the Head of Permanent Recruitment.  A schedule of spot check audits will be completed on a 
regular basis by members of the Recruitment Services management team to ensure ongoing 
compliance is maintained. 
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12.2 Should the monitoring uncover any shortfalls in the implementation of the policy, 
the Head of Permanent Recruitment and site Workforce Leads (or nominated deputies) 
will work with the relevant Sponsor/Line Manager to draw up an action plan for improvement.  This 
action plan may include:- 

 Additional training for the Sponsor/Line Manager 

 A risk assessment within the area of work 

 A review of the honorary contract processes 

13 DISSEMINATION, IMPLEMENTATION AND ACCESS TO THIS DOCUMENT 

13.1 Managers throughout the Trust will be notified of the approval of this policy via the Trust 
communication bulletin and are required to cascade this information and communicate the process 
to any individual coming into the organisation that requires an honorary contract. 

13.2 Access to the document will be via the Trust Intranet. 

14 EQUALITY IMPACT ASSESSMENT 

14.1 Barts Health NHS Trust aims to design and implement services, policies and measures that meet 
the diverse needs of our service, population and workforce, ensuring that none are placed at a 
disadvantage over others.  

14.2 As part of its development, this strategy and its impact on equality have been assessed. The 
assessment is to minimise and if possible remove any disproportionate impact on honorary 
applicants on the grounds of race sex, disability, age, sexual orientation or religious belief. No 
detriment was identified. 

15 IMPACT ASSESSMENTS 

Organisational impact checklist - must be completed for all new policies 

Policy Org Impact 
Analysis.doc

 

Equalities Impact Assessment 

TPC Equalities 

checklist - Honorary Contract polocy.doc
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Appendix A –Honorary Contract process flow chart 

 

Honorary Contract applicants not employed by 

another NHS organisation 

Honorary Contract applicants employed by 

another NHS organisation 
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Appendix B – Renewal of Honorary Contract process flow chart 
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Appendix C – Templates and Forms 

 

 

Honorary Contract Request Form 

HC Request Form 
Nov 2018 v1.0.docx
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Appendix D – Policy Change Log 

 

Change Log – Policy Name 

Substantive changes since previous 
version 

Reason for Change Author  & Group(s) 
approving change(s) 

Section1: Re-written to ensure clarity of 
the definition of Honorary Contracts and 
when they are appropriate.  Examples 
given of alternative routes. 

 

Incorporation of Trust Values. 

Internal audit recommendation. Carolyn Apps, Head of 
Permanent Recruitment 

 

Approved by PWG, PLT, 
SPF, JLNC, TPC 

Section 3: Re-written to provide 
definitions of the types of Honorary 
Contracts. 

Internal audit recommendation. Carolyn Apps, Head of 
Permanent Recruitment 

 

Approved by PWG, PLT, 
SPF, JLNC, TPC 

Section 5: Re-written to reflect current 
process. 

Internal audit recommendation. Carolyn Apps, Head of 
Permanent Recruitment 

 

Approved by PWG, PLT, 
SPF, JLNC, TPC 

Section 6: Re-written to reflect current 
process. 

Internal audit recommendation. Carolyn Apps, Head of 
Permanent Recruitment 

 

Approved by PWG, PLT, 
SPF, JLNC, TPC 

Section 7 & 8: Re-written to reflect 
current process. 

Internal audit recommendation. Carolyn Apps, Head of 
Permanent Recruitment 

 

Approved by PWG, PLT, 
SPF, JLNC, TPC 

Section 9: Added to clarify Statutory and 
Mandatory training requirements for 
Honorary Contract holders. 

Internal audit recommendation. Carolyn Apps, Head of 
Permanent Recruitment 

 

Approved by PWG, PLT, 
SPF, JLNC, TPC 

 


